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Saurashtra University, Computer
Center Rajkot,

Phone: 02812578501

www saurashtrauniversity.edu

PERFORMA NOTES FOR THE FINANCIAL SANCTION IN CASES OF ANY TYPE OF PURCHASE /

.SERVlCES ETC

NAME OF THE DEPARTMENT / SECTION

'DATE

NANCIAL YEAR

’

TYPE OF EXPENDITURE(ITEM NAME AND DETAIL)

1. ltem Name: :
| 1.1 Item Details/Specification
1.2 Quantity

Price/ Item :

'DETAILS OF LAST PURCHASE Y/N
Item Name:

‘Item details / Specification :
‘Quantity Purchase :

Date Of Purchase :

‘Tutal Amount & Cumulative stock

'APPROXIMATE TOTAL AMOUNT OF EXPENDITURE TO

'BE INCURRED

BUDGET HEAD

§

b

"TOTAL BUDGET ALLOTMENT

'AVAILABEL BALANCE

f
fJUSTIFiCATION OF THE EXPENDITURE
{REQUIREMENT)

;

SIGNATURE OF THE REQUISITE
[(Department/Section)




PURCHASE SHOULD BE STRICTLY AS PER ORDINANCE 43
{the monetary limit fixed in the below mentioned financial powers will be applicable to each case at time but requirements at a time
should not be split up 5o as to cover the expenditure not involved withen the power.)

PATTERN Sl\NCT[ON!NG AUTHORITY [FINANCIAL POWER LIMIT TYPEOF
ORDINANCE 43 ORDINANCE 43 REQUIREMENT
BY ADVERTISEMENT ‘\FINANéE FOR EXPENDITURE MORE THEN
{mirimum 3 tenders are required. But COMMITTEE/SYNDICATE Rs. 1,00,000/
‘when the no. of tenders are less then
3, vice chancellor is authorized to
decide the matter on the basis
tenders received.) |
AFTER INVITING VC UP TO RS. 10,00,00 / PER ITEM f
‘QUATATIONS / TENDERS |
{minimum 3 quotations/tenders are |
required.But when the no, of REGISTRAR UP TO RS. 25,000 / PER ITEM |
auotations/tenders are less then 3,
vice changellor is authorized to
decide the matter on the basis of HEAD OF THE DEPARTMENT  UP TO RS. 10,000 / PER ITEM
‘quotations/tenders received)
'WITHOUT INVITING QUATATIONS VC UP TO RS. 50,000 / PER ITEM
REGISTRAR UP TO RS, 10,000/ PER ITEM
REGISTRAR EVERY STATIONERY ITEM IN CASE OF
IMMEDIATE REQUIREMENT UP TO RS.
5,000/ PER ITEM
i HEAD OF THE DEPARTMENT  1UP TO RS. 5,000 / PER ITEM
ITEMS HAVING RATE CONTRACT ~ |HEAD OF THE DEPARTMENT ~ |UP TO RS. 35,000 PER ORDER
{{once approved by the VC. or the
‘Finance committee or the Syndicate)
§PURCHAS£S FROM GOVERNMENT PRIOR SANCTION OF UP TO ANY AMOUNT{as per the
{when purchases are to be made VC / FINANCE COMMITTEF purchase police laid down by the
from State government of Govt. of ' govt.)
‘india or their undertaking or ;
Jinstitutions recognized by such :
Governments for direct purchases),
{DGSD rate contracts) i
'STANDARD ITEM vC STANDARD ITEM TO BE DECIDED BY
THE VC
NO QUOTATIONS REQUIRED TO BE
; INVITED
PURCHASE CAN BE MADE DIRECT
FROM THE MANUFACTURER OR
FROM THE AUTHORISED DEALER
FINANCE COMMITTEE EXPENDITURE MORE THEN 10,00,00/
s &
Registrar
ggurashtra Universiy

RAJKOT



SPECIAL CASE
{as per ordinance 43, in special circumstances and other spema! urgent reqwemam. vsce chancellor may wave the requirement
of issuing fender notice in the news pamrs) : .

REASON FOR SPECIAL CASE (TO BE
WRITTEN BY DEPARTMENT/SECTION) |

SIGNATURE OF THE REQUISITTEE ' 2 ‘
{Department / Section ) :

REMARKS OF STORES / DEPARTMENT

AUTHORISED SIGNATURE
STORES / HOD

TECHNICAL REMARKS WHERE EVER NECESSERY

'AUTHORISED SIGNATURY

TECHNICAL COMMITTEE

Registrar
3gurashtra Universy
RAJKOT ~




iR

SIGNATURE OF THE COMPETENT A
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Wi-Fi Connection Request Form

{Only for Staff and facuity)

Yes : Name of Software

Name :
Department : Saurashtra University,
z : % Computer Center,
Rajkot.
Phone: 0781 25 /8501
Address : www saurashirauniversity egu
Ph Nos, : : i ! | .
o Dept. Ext, | . Dept.Phone i Mobile No.
f-Mail Add.:
Configuration of Mobile Device:
Company Name & Model No. :
|
0s | .
Anti Virus Installed: < Yes © No i

Physical Address ( MAC Address ) : |

Terms and Condition;

1. Internet facility provided is only for ACADEMIC PURPOSE ONLY.

2. Internet facility provided is only for a single device, | use at my Office.

| bide to keep computer free from virus and other Trojan software which may be hazardous to
computer network.

| understand security issues for Wi-Fi coverage & usage.

If my mobile device is used by other person | will be responsible for the usage.

I shall be responsible for the Internet usage on this mobile device,

I agree the rules and regulation to use the Internet.

i

N g

Signature Date Department Head

For use of Computer Center

No. ‘ User iD t Password

Note:

Please Submit this form to for mscc@sauuni.ernet.in as an attachment with a subject line "Wi-Fi
Connection Form" ,

Also send Signed Printed Copy of this form to "Computer Center, Saurashtra U niversity."

5 Registrar
mpsurashtra University
' RAJKOT



Request for Internet Connection , .. o

Name : E

Des#gnatson : 5 Saurashtra University,
Computer Center,

Raikot.
Department : Phone: 0281 25/85¢1

www.saurashirauniversity edu

Address

PIva0E s « Dept. Ext. L_ _____________________ Dept. Phone | Mobile No.
Configuration of Computer:

Processor ; PV / Pl Celeron / Other Specify §
Memory : 128 MB/ 256 MB /512 MB /1 GB & More { ‘ s
HDD - 40 GB /80 GB / Higher { ?
05 : Win 2000/ Win XP / Win 7 / Other Specify | ]
Computer Name : l i

AntiVirus Installed: © Yes " No Yes : Name of Software [ :

Terms and Condition:
1. Internet facility provided is only for ACADEMIC PURPOSE ONLY

2. Internet facility provided is only for a single computer | use at my Office.
3. Ioide to keep computer free from virus and other Trojan software which may be hazardous
to computer network.
. Proper electrical voltage and Earthing should be provided and maintained by the department.
- Ishall be responsible for the Internet usage on this Computer.

- Tagree the Rules and Regulations to use the Internet.

o U

Signature Date Department Head

Note:

Please Submit this form to formscc@ sauuni.ernet.in as an attachment with a subject line

"Internet Connection Form " .

Also send Signed Printed Copy of this form to "Computer Center, Saurashtra University."

&l  Registraz
S 84Seurashtra University
$ 3 RAJKOT °



Computer Centre
Request Slip
. For
(Computer Repairing)

1} Name of User : ‘ ___Moabile. No.

2) Department :

3) Budget Head (in Case of Expenditure Reguirement) :

4) Repairing Required in : Computer/Printer/UPS/Other PI. Specify

5) Description Of Equipment : _

6) Brand:

e

____ Model No. bt Purchase Year :

7) Warranty (Y/N)__ AMC (Y/N)
8) Problem Description : o

i)
ii)

iii)

Signature of User Signature of HOD

For Office Use :

Complaintio: . .. Bate: Tige:
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